DP Partner Organisation’s Staff Costs Claim (Salary Certification Sheet)
Name of Staff member
Joe Bloggs

Total Pay per annum
£11,110.92

for the fin. year of
2001/02

Employer’s National Insurance p.a.
     £965.28

Employer’s Pension Contribution p.a.


(if applicable)

Total
£12,076.20

No. of contracted working days p.a.
260

(52 weeks x   5   days per week)

Less Annual Leave entitlement p.a.
  20

Less Public Holidays p.a.
  12

Total of actual working days per annum
228

Total no. of working days p.a. x _7.0___ working hrs per day (excluding breaks) = _____1,596______ (contracted hrs p.a.)

Hourly rate:   £7.57/hour  (total salary p.a. divided by contracted hours p.a.)

No. of hours spent on the project _____150_________ during the period from _1 January 2002_ to _31 March 2002_.

Actual costs to the EQUAL project
£1,135.50

(no. of hours spent x hourly rate)

I certify that the above-mentioned details are correct and confirm that the work has been carried out as described in the staff member’s time sheets.

Signature
 

Date



Position in the organisation


(should be senior position, i.e. CEO/Finance Director)
